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	Is this a shift trade day:   FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO  If yes date of trade:
	     



	 FORMCHECKBOX 
 Sick

 FORMCHECKBOX 
 Funeral

 FORMCHECKBOX 
 Military Function
	 FORMCHECKBOX 
 Court/Jury Duty

 FORMCHECKBOX 
 Other: (Please Describe Below)

     




     
     
     
     
	 FORMCHECKBOX 
 Approved                FORMCHECKBOX 
 Disapproved


     
     

	     

	     

	     


HOLMES FIRE DISTRICT #1


TRADE TIME REQUEST FORM
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On the above date I am scheduled with:





Ending Time:





Ending Date:





Starting Time:





Starting Date:





Am requesting to be replaced by:





I





DATE:





Reason for trade:





Once the trade is approved and you’re unable to work the trade; it is the covering Firefighters responsibility to find coverage and complete another request and have it approved.





Date:





Officer Comments:





Date:





Officer Signature:





Date:





Firefighter Signature:





Firefighter Signature:
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